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KC «<APM I'C» — aTo o6beanHsieT cneaylowme cepBuUChI:
¢ Meccehkep — 4aThl, ayano-BU4e0 3BOHKM, 3a4a4m, kaneHaapb, KOHTaKTbl, HOBOCTM U onpockl (Be6-,
OecKTon-, MOBbUnbHOE NPUNOXEHNE).

e [loyTa — NOYTOBLIN SLLKMK, KareHaapb, agpecHasi KHUra KOHTakToB (Be6- 1 MOBUIbHOE NPUIOXEHMWE).
o ObGnako — (pannoBoe xpaHunuiie.

NMouTta

1. UHTepdenc

1.1. MoyTta BHYTpyU npunoxeHna KC «<APM I'C»

YTto6bl nonb3oBaTtbcsa noyvTon B npunoxeHmm KC «APM MC», HaXMUTe Ha 3HAYOK MOYThl B JIEBOM MEHIO:

B kcapmrcs

o © Boigenuts Bce Punetp v Momck no noyte
b . .
Nértp Yaanaes Mpennoxexue o cotpyaxnyectse. CeTb nekapen «LLipéavHrep»
[) Bxoaswue m Hukuta KoXeBHUKOB Mogqups isn't just for mockups anymore! 1
& OTnpasneHHble
m Annie from InVision InVision DSM crash course: 4 fresh talks Hi
[E] YepHoBuku
. D
D! Cnam FanuHa Muporoea Onnatbl N0 NOAPAAYMKAM 3aKPbIBAIOTCA 3aBTpa A I ern! Ha
i
Kopauna OuncTuts
= m naspen VYpok 44. MNoHnmaHne 3anaym Ha npakTuke P
@ Hukuta KoxeBHUKOB Monb3osatens Hnkuta KoxesHukos (@user84772451) npurnacun Bac Ha poc
o pochta@devel.email 2 [Bapauu Ha 3asTpa) 6.11.19
9 Figma Please confirm your email Yo
AHHa BynoukuHa [Meeting Notes] [ln3aitH HOBOro MeHio B
m MNasen MyuHow MocTaeku Ha HOAGPL C
Cesa KpeHpenskos doTorpadum Kankernkos anAa MeHo Ockap ) Kany 1 @

() AnpecHas knura
1 Hactpoiku

D OBHOBUTL

1.2. CtaHAapPTHbLINA U TPEXKOSIOHOYHbIN BUA,

B CTaHOapTHOM Buae ALWKMK COCTOUT U3 ABYX KOJTOHOK — KOJIOHKM C NMankaMu 1 KOJTIOHKM C NnMCbMaMi. Ecnn
HaXaTb Ha MUCbMO, OHO OTKPOETCA BMECTO CnCKa nnucem.
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21} AnHa BynoukuHa

Punetp v
Mpeanoxenue o cotpyaHnyectse. Cetb nekapeH «lLipéavHrep» 3apascreyint
Mogqups isn't just for mockups anymore! To Wireframes And Beyond!
InVision DSM crash course: 4 fresh talks Hi Nikita
OnnaTbl N0 NoApAAYMKAM 3aKpbiBalOTCA 3aBTpa [lo6pkii feHs, konnern! Hano
Ypok 44. MoHumaHve 3anaym Ha npakTuke Pasbupaem nouti HacToAWMIA
Monb3osatens Huknta KoxxesHukos (@user84772451) npurnacun Bac Ha noc
2 [3apauu Ha 3aBTpa) 6.11.19 Hoewli WwabnoH aorosopa. Pacceinka no napt
Please confirm your email You know the drill... Before we can get started, we ha

[Meeting Notes] [inaaitH HoBoro MeHio Beem npuset! O Hem A0roBopuuct

Mouck no noyte

MocTaeku Ha HOAGPL Ockap, npuseT! [asai ontum

m Masen MyuHon

<) Cesa KpeHpenskos

doTorpacdun Kankemkos Ana MeHo Ockap, nepeiiaan Kanywcra, auaanHer @
(:5) AgpecHas kHura

83 Hactpoiikn

O OBHoBUTL

Takxke B CTaHOapPTHOM BMOE MOXHO U3MEHATb LUMPUHY NeBOoW KONOHKKM ¢ nankamu. Ytobbl OHa 3aHUMana
MeHblLle MeCTa Ha 3KpaHe, U BMECTO Ha3BaHWN Nanok OTO6pa)KaJ'II/ICb TOINbKO NMUKTOrpamMmbl, y,u,ep>|<|/|Ba171Te
rpaHnuy Mexay KOornoHKkamu NEeBOW KHOMKOW MbILUN U nepep,eraVlTe €€ BfeBo Unn BnpaBo.

B TpéxkonoHouyHoM Buae nobaBnsaeTcst 06nacTb ANS YTEHWUSI MUCbMA, U TakuM 0Opa3oM NMOYTOBbLIV ALLMK
COCTOUT 13 TPEX KONMOHOK — KOMOHKM C Narnkamu, ¢ MMCbMaMu U ¢ OTKPbITbIM NMMCbMOM. Takke MOXHO
N3MEHSITb LUMPUHY KOMOHOK, ABUras BepTUKanbHbIe FpaHuLbl MeXay HAMMU.

) kcapmres
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[5] YepHosuku

Hanomunaio, yto sam HEDGXO“HMD npucnaTe AaxHbie No CBoMM NoagpAAYMKaM
Ol Cnam 3a okT6pb B CPOK A0 18 OKTAGPA.
ACTITE Mocne 370 ATkl AaHHBIE HE NPUHWMAIOTCA 11 ONNATA NEPEHOCUTCA Ha CBAYIOWMA
MecAU.

1] Kopauxa Quv

Annie from InVision €
InVision DSM crash course: 4 fresh,

lanuwa MNuporosa
Onnarsi N0 NOAPRAYMKAM 3aKPLIE

£

Y6eanTensHan npocsba NpucLaTs AaHHbIE BOBPEMA.

R Fanvna Muporosa

Fnaspen
Ypok 44, NoHumanne sanain Han..

(5) AgpecHas kHura
82 HacTporiku

-

) OBHoBUTL

Mo yMomn4aHuto BKMNOYEH CTaHOAPTHbIV BUA. YTOObI NEpeKoUnUTLCS Ha TPEXKONMOHOYHbBINA, HAXXMUTE o
nepengnte B pasgen «O6wue» 1 yctaHoBuTe ranoyvky « CnmMcok nMcem ¢ KONOHKOM NucbMay.



B wcwpmres

4 BepHyTeCa B NoNTY

[maenaA

OBwune 06|.|J,V|e

PUNbLTPEI

BHewHw sua

Manku
@) Cnucok nkeem c konoHKo# NucbMa

MoyTa c ApYrUX AWMKOB - B
CTpaHIrILla CNUCKa nucem Dyaet UTU'Dpa}KaTbCSI B TPW KOMOHKK

Ilor percTeri
@ rpynnuposka no otnpaeuTenio

QuncTKa ALMKa
Mpu rpYNNMPOBKE NO OTNPABUTENH NUCbMa ByayT cofupaTses B Tpes,

MNma oTnpasuTeNd U Nnoannchb

Moanuce — 3To TEXKCT, KOTOPLIA 3BTOMATHYECKH A05aBNACTCA B KOHEL KAKACTro NHceMa
Wma otnpasuTtena: Hukuta Mpysnes Mo yMon4aHuto ra

Hukuta Mpy3snes

+ [obasute

MpumevaHve

Bua ¢ konoHkow nucbma AoCTyneH, korga wuprHa okHa 1201 px 1 6onblue. Pa3sepHUTE OKHO
Opay3epa Ha BeCb 3KpaH, ECIiM OHO 3aHMMaeT He Bcto obnacTb. Ecnm ranoyka «Cnucok
MUCEM C KOJTOHKOW NMUCbMa» Tak U He NOsIBUNAach, 3HaYUT 3KpaH Ballero yCTponcTBa MeHbLLIE
1201 px no WmprHe u BUA C KONOHKON NMCbMa BaM He AO0CTYMNEH.

YTtobbl BKMOYUTL CTaHOApPTHbIV BUA, yoepuTe ranoyvky « CIMCoK NMcem € KOFNIOHKOW nNnucbMay.

2. MNanku

2.1. Co3paTtb nanky

1. Haxmute Ha «HoBas namnka» B MEH0 NoYTbl.

2. YKaxute Ha3BaHue nanku.

3. Ecnn Bam npegocTtaBneHa BO3MOXHOCTb CO34aHMA Nanku B NoYTe Apyroro Yenoseka, byaet
OOCTynHoO none «Awwmk» Ang Bbibopa agpeca noyThl, B KOTOPOW co3faBath narnky.



Hanucartk nucbmo

B3 Bxopawwme
4@ OTnpaeneHHble
B YepHoBUKMK

& Cnam

# KopsuHa  Ounctuts

<+ Hoeas nanka

HoBag nanka X

Awnk

m.krasina@mail.ru v

BrioxeHa B nanky

lNanka Ha BEpXHEM YPOBHE .

CrnenaTb nanky apxMBom

Manka 3awuueHa naponem

[o6asutb nanky OTMeHWTb

4. BbINOMHUTE OCTanbHbIe HACTPONKM:

BnoxeHa B nanky

[Nanka 3awuLieHa
naponem

Bbi6epuTe «llanka Ha BEpXHEM YPOBHEY», €CIN Bbl XOTUTE, YTOGI
nanka otobpaxarnack B CNCKe ocTarbHbIX narok. Beilbepute
Ha3BaHWe poauTENbCKOW Narnku, ecrin Bbl XOTUTE Co3AaTb noanarky.

YcTaHOBWTE ranoyky, YTobbl BXOAMTL B Narnky ¢ A0MOSMHUTENbHbIM
napornem

5. Haxmute «[JobaBnTb nanky».

2.2. YcTaHOBUTb NMaposib Ha nanky

akrwdE

Haxmute npaBoi KHOMKOM

MbILLX HA Nanky, Ha KOTOPYHK HY>XHO YCTaHOBUTb Maporib.

Bbibepute «PepaktnpoBatby.
YctaHoBuTe ranodky «lanka 3awuiieHa naponem».

Haxmute «pogomkuTby.

3anonHute opmy cosfaHus napons:



PepakTpoBaHue nanku X YKa>kKnte naposib OT nanku X

OT4eTbl Maponb OoT nanku
Bno)xeHa B nanky

Manka Ha BeEpPXHEM ypOBHe v nOBTOpVITe napoJsib OT Nanku

[Manka sawwileHa naponem

CeKpeTHblii BONpoc

[op poxxaeHuA

MpooomKknTL OTMEHUTL
OTBET Ha CeKpeTHbLI BONpoc

1986

Tekywmii naposib OT AWMKa

sssssssssss

2.3. HacTtpouTb gocTtyn K nanke

Bbl MoxeTe OTKPbITb AOCTYN K Nnarike B CBOEN no4te, 4YToObI apyrue nonb3oBatenn Bungenn nucbMa oTTtyaa,
MOIJIM Ha HXUX OTBEeYaTb U BbINONMHATbL Apyrue OencTBus.

1. HaxmuTe npaBoW KHOMKOW MbilK Ha ntobor nanke B noyTe.
2. B koHTekcTHOM MeHIo BbibepuTe «HacTpouTb 4OCTYN K nankam».
3. BbibepuTte nanku, kK KOTOPbIM XOTUTE NPEAOCTaBUTb AOCTYM, U HaxXMuTe «[aneey.

HacTtpolika gocTyna X

BbloenuTs BCe

BxogsLme
OTnpasneHHble
YepHOBWKN
Cnam

KopauHa

4. B none «Mpurnacutb nonb3oBaTensi» BbIGEpUTE HYXKHbIX KOMMEr U3 BbiNafatoLwero cnmcka KOHTakToB
Unu BeauTe agpeca Konner BpyYHyr. PSaoM ykaxnTe ypoBeHb fgocTyna:
e MUHUManbHbIA — YTEeHMe NUCEM, Co3aaHne Nnoananok;
e OMTUMAarnbHbIN — YTEHME NUCEeM, OTBET Ha NCcbMa, Nepechifika U NnepemMeLLeHne NUcem,
cosgaHue noananok;
e MaKkcumarnbHbIi — YTEHME NUCEM, OTBET Ha NCbMa, Nepechbinka U nepemMeLLeHne NMcem,
yaaneHue nucem, NpocMoTp BIOXKEHWIA, CO3AaHne Noananok.
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Bxopawue X

BepHyTbecs K BolbOpy

F  friend@mail.ru

MWHUMAanNEHBIA
v OnTUManbHbIA

MakcumaneHbIA
3aKpbITh

5. Haxmute «OTnpaBuTb».

B okHe OTO6pa3MTCﬂ MHd)OpMaLI,I/IH 06 dKKayHTax C npaBamMu Ha BbI6paHHyIO nanky. Bbl MOXeTe U3MEHUTb
YpoOBEHb OCTYyNa, HaXXaB Ha Ha3BaHWe O0CTyna B onoke «ypOBeHb goctyna». Ecnu Bbl pewnnn oTo3BaTtb

AOCTyn K nanke, HaXxXMuTe Ha 3Ha4oK yaaneHusa X,

“ Bxopawwue X

BepHyTica K BeiGOpy

OnTMManbHeld v

AKKayHTLI ¢ MpaBaMK Ha 3Ty nanky YpoBeHs 10CTyna

OnNTUManbHbIA v b

3aKpbITh

HonyquMe AocCTyna K nanke

Ecnun Bam npegocTtaBunn OOCTYyN K nanke, Bbl NONTy4nTe NUCbMO, B KOTOPOM HYXHO NPUHATL npurnalleHue.
Haxmute Ha kHonky «[lonyuntb goctyn». [locne 3Toro B MeHK0 Balleln noyTbl 0To6pa3sutcsa 6nok ¢ agpecom
NoYThI 1 Mankamu, K KOTOpbIM Bbl UMeeTe A0CTYn.



3ApaBcTeyiTe, Malia ¥ (M Mow nanku

MeaH BacunbeB npegocrasur(a) Bam gOCTyn Bxoaswme 1

K nanke « Bxogsawwue»
4 OTnpaBneHHble

B YepHoBukM

Monb3oBaTEND MBaH Bacunees NPEOOCTABUN(a) BAM JOCTYN K MAMNKE:! ,l c
nam

B BxogAume @ KopsawHa

LMTHMENEHBI

+ Hosag nanka

Bel MoweTe nony4uTe AOCTYN U 4o6aBUTL eé B CBOW
NOYTOELIA AWMK v Q i.vasilev@real.o...

Mony4nTs AocTyn [ OTKa3aTbCA OT JOCTyna J Bxopdwne 1

2.4. Apyrve pencTBMA ¢ Nnankoun

YToObl NEpenTN K HACTPOKaM OTAENbHOW Manku;

1. HaxmuTe npaBov KHOMKW MbILLW Ha nanke.
2. BbiGepute «PegaktupoBaTh nanky».

B HacTpoiikax Bbl MOXeTe nepenMeHoBaTb Nanky U yCTaHOBUTb Ha Hee Naporib.

BxopAwme

Marketing
OTKpbITb B HOBO BK/1aaKe

=
[ ]
B OTyeThl @
“ e [lomMeTWTb BCE NMMCbMAa NMPOYUTAHHBIMA

OTnpaBneHH!
UYepHoBHKH O O4MCTUTbL coaepKUMOe
| .
# Cnam % PenakTupoBath nanky
-9

W Kopsuwa 1§ # Yaoanutb nanky

~+ [o6aBuTb BNOXEHHYIO Nanky
~+ Hoeasa nanka

O4ncTUTL Nanky

1. HaxxmuTe npaBow KHOMKOW MbILLUW Ha HYXHYIO narky.
2. Bbibepute «OUnCTUTL coaepXumoey.

Bce nucbma 13 nanku nepemectatcs B «KopanHy», HO nanka ocTaHeTcs B CrvcKe.

Ypaanutb nanky

1. HaxmuTe npaBov KHOMKOW MbILLM Ha HY>KHYIO Nanky.
2. Bbibepute «YganuTb nanky».



3. MoaTteepauTe yaaneHue.

MucbMa 13 nanku nepemecTaTcs B BbIOpaHHYHO nanky, a cama narnka nponagéT u3 cnucka.

MpumevaHve

Ecnu B nanke ectb noanarku, HY>XHO CHa4ana yaanutb UX, a 3atéM — KOPHEBYIO Nariky.

MepenmeHoBaTb nanky

1. HaxmuTe npaBow KHOMKW MbILLW Ha nanke.
2. Bbibepute «PepaktnpoBatb nankys.
3. BBeguTe HOBOE UMS Nanku.

OTMeTUTbL NUCbMa U3 Nanku NnPoOYNTaHHbIMU

1. HaxmuTe npaBoW KHOMKX MbilUM Ha Manke.
2. Bbibepute «NomeTuTb BCe NMCbMa NPOYUTAHHLIMUY.

[No6aBuUTb BNOXEHHYIO Nanky

1. HaxxmuTe npaBow KHOMKU MbILLIW Ha Nanke.
2. Bbibepute «[106aBnTb BNOXEHHYIO Nanky».
3. YKaxuTte Ha3saHwe.

4. Haxmute «[dobaBntb nanky».

Manka GyneT pacnonaratsCs BHYTPU Nanku.

Bbl MOXeTe co3gaBaTb MHOTOYPOBHEBYIO BIOXXEHHOCTb MAnok (HET OrpaHMYEHUn Ha KONMMYECTBO BIIOXKEHHbIX
nanok), 0AHaKo B OZIHON BNOXEHHOCTWN BCe Ha3BaHWs Nnanok He JOIMKHbI npeBbiaTth 250 cumBonos. Ecnu
Bbl IOCTUIHETE 3TOMO OrpaHMYEHUs, TO HE CMOXETEe COo34aTb HOBbIE NManky B 3TON BNOXEHHOCTU. Hanpumep,
Bbl CO34anu nanky ¢ HasBaHmem «Kartanor 3anyacten oT noctasLmka» (31 CMMBOM) — B HEWN Bbl MOXETE
co3gaBaTh BJIOXKEHHbIE Nanky ¢ Ha3BaHUSIMU, B KOTOPbIX B CymMe ByaeT He 6onee 219 cMmBoIoB.

2.5. lNNepemecTUTb NUCbMO B Nanky

MepemecTUTbL NUCbMO BPY4HYHO

YT106bI NEpemMecTUTb OAHO WS HECKOMBKO MUCEM M3 CrnckKa:
1. Bblgenute nucbma.
2. Haxmute «B nanky».
3. BbibepuTte nanky Ans nepemeLleHuns.

10



() 3 BolgenuTs Bee U Yoanute 5 Brnanky Q@ Cnam  © [poquTars

Manika from Botsociety Introt BxogAwwme r Color Inspired by your..
Fnaepep Ypok [1] BaxHo M NOYTI HACTOALLMA 3.
lanuna MNMuporoea Onnz [2] Marketing terv! Hanomunato, 4To ...

[3] OTyeTHI ,
AHHa BynoukuHa [C or 3y & Ot Beeil komnaH..

Trello Hikl 0 C KNAaAoBWWKAMK: B. .

YepHoBMKK

Taco from Trello

you're here! The conc...

Cnam

[ ]
[ ]
[ ]
& OTnpaeneHHLIe
8
r']
HukuTa KoxkeBHWKOB Mont &

KopauHa 1) npurnacun Bac Ha g, ..

Ceea KpeHgenekoe Dot 1, noXanyncra, ouaan..

<+ Hoean nanka

TwHbKODD-KyYpHAN MoaTeepAWTe NOANMCKY Ha nydwme ctatbl T—XK TuHbeKoDh-#ypHan ..

0O0OOO: o o

YTto06bI nepemMecTuTb OTKPbITOE MMCbMO, HAXMUTE «B nanky» un Bbl6ep|/|Te nanky.

U Yoanute 53 Bnanky Q! Cnam =+ €4 OTBETMTL BoEw @ OTeeTHTh

OnnaTtel n B BxogAwwe iTpa

» TanuHa B [1] BawHo
S Komy:all

B [2] Marketing
RoGpbiit Aetb, B [3] OtueTwl

Hanomuuaw, ©
38 OKTEpbL B C}

A NOAPAAHVKAN
# OTnpaeneHHbg ApAA

B YepHoBuKkK

Mocne aTol A SMTCA HE CNeayoLLMA MacaLl.

VoeauTenwHar P Cnam

- ¥ Kopsuna
TanwHa Mupor

+ Hoean nanka

& OteetuTe Bcem 4y OTeetute o [lepecnate

CKﬂaAblBaTb nMACbMa B NankKy aBToOMaTU4eCku
YT106bI NcbMa ¢ onpeaenéHHbIM NpU3HaKoM aBTOMaTUYECKM NepemMeLLanicb B KOHKPETHYO narky,
HacTpounTe uUnbTp:

1. CospganTe nanky.

2. OTKpOVITe NMNCbMO, KOTOPOE XOTUTE aBTOMaTU4YE€CKMN NnepemMellaTb B narky.

3. Haxwmute - «Co3gatb punbTp» (Shift+L).
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U Yoanuts ) Brnamky Q! Cnam -+ &y OTBETUTH & [lepecnats

11 anMel-laHHH . rlOl-.-'IeTl-’ITbHel'lpO‘-IlflTaHHbII".-'I

g

B M Mometuts dnaskkom
Ooud OaWHOB Buepa, 17:26
Komy: Ba B Coznate cobemue

() Pacneuartats Ctrl+P

[%7]
+

Y Cospate dunstp

Q Haiitv BCe nucbMa Shift+5

.. i
——

& OtBeTUTE < [lepecnats

MouTa onpegenuT NpusHaku NMcbMa 1 NpeanoxXuT co3gaTtb hunbTp. Bl MoXeTe 0TpegakTupoBaTh YCroBUs
unu fobasnTtb apyrue. Ytobbl cknagpiBaTb NMCbMa OT OTNPaBUTENS B ONpeaerneHHyo nanky, Boibepute e€ B
cnucke «Torga».

CozpaHune punbrpa X
Ecnu ebinonHeHo ycnoeue
Mone «OT» ¥ COOEpHMT v | pirogova@annbakery.ru x
+ [obaeuts ycnosue
Toraa
MoMecTwTe B Nanky *  Bxogawme -
[MoMETUTE NPOYHTAHHEIM MometuTe hnarom W
MpPUMEHUTE KO BCEM HOBLIM MUCbMAN B Nankax:
Bce nanku v
MPMMEHWTE K MMCbMaM, KOTOPBIE YiKE HaXOAATCA B Nankax
Bce geiicTeua M napamMeTpel
Mo kakum ycnosunam ® OTnpaBUTeENlb NUCbMa,
MOXXHO d)VIJ'IprOBaTb ® [iofly4HaTeslib nncbMa,
nMncbmMa ® TeMa nnmcbmMa.
Kakne pnenctBus ® [OMECTUTb NMCbMO B Narky;
MO>XHO BbIMNOJIHUTL C ® OTMeTUTb NNCbMO d)J'IaFOM NI KaK NpovYnTaHHoOeE;
OTCbI/IJ'IprOBaHHbIM ® OTnpaBnATb aBTOOTBET.

NMMCbMOM

12



JononHuteneHble ® MpUMEHNATb UNLTP K MMCbMaM, NornagaroLLmnM B cnam;
HacTpoliku dunbTpa ® He NpUMeHsITb Apyrne dunbTPbI K MMCbMY, ECNU BbIMOSHUIICS 3TOT;
®  BbINOMHUTL OEACTBUS C MMCbMaMU, KOTOPbIE Y>Ke ECTb B MOYTOBOM SILLMKE.

2.6. Nopsigok nanok

Hanucartb nucbmo

lNankn B no4yte BbICTpanBaldTCA aBTOMaTU4eCKkn B aJ'ICbaBVITHOM
BxogAawue

nopsigke. NepBown Bceraa cTouT nanka «Bxogawmey, satem
e [1] BaxHo

nanku ¢ HassaHmem oT 0 0o «, 3ateM — oT A 00 Z 1 B KOHeL, —

8 [2] Marketing
oT A 0o A. 3aBepLialoT CNNCOK CNy>XeOHble Narku:

B8 [3] OtyeTnl
«OTnpaBneHHbley, «Mcxogsawmey, «HepHOBUKNY», « APXMBY,

4 OTnpasneHHble
«Cnam», «KopauHan.

B YepHoBukn

Ecnu Bbl X0TUTE NOCTaBUTL Nanku B COGCTBEHHOM MOPSIAKe, # Cnaw
JobaBbTe B Havane ux Hassanui yucna: 0, 1, 2, 3 n Tak ganee,
noka He 0603HaYMTE HYyXXHblE Nanku. W Kopsuwa  Ouncrum

3. KOHTaKTbI

3.1. CNUcoK KOHTaKToOB

B agpecHoii KHUre XxpaHATCcs agpeca niofei, C KOTOpbIMU Bbl NepenucbiBany. YTobbl nepeiiT agpecHyto

KHUTY, HQXKMUTE Ha 3Ha4Y0K B J1EBOM HWXHEM Yrny Unun Kknasuin G n C gpyr 3a apyrom. OTKpOGTCﬂ
CMNCOK KOHTAKTOB Balllero akkayHTa.

3.2. lo6aBUTb KOHTAKT

B aﬂpeCHOVI KHUre aBToMaTn4eCKn CoOXpaHAKTCA BCe afpeca, C KOTOPbIMU Bbl NepenncbiBarncb.

YUTtobbl 406aBUTE KOHTAKT BPYYHYIO:

1. Tepenaute B aApeCHYIO KHUry, HaxaB Ha
2. Haxmute «1o6aBUTb KOHTaKT.

3. 3anonHute gaHHble KOHTaKTa.

4. Haxmute «CoxpaHutb.
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HoBbIV KOHTaAKT X

Uma

Makcum

®amununa

Bapnamos

McespoHum

Komnaxua

Pycckuin LLlokonan

Email

varlamov@ruschocolate.ru [o6aBuTb HOBbIA

Mo6unbHbin ¥

CoxpaHuTb OTMEHUTL

MMnopTnpoBaTb KOHTaKTbI

1. Mepenignte B agpeCHy KHUTY.
2. HaxxmuTe Ha 3HavoK psagom ¢ onumen «[Jo6aBuTb KOHTaKT».
3. Bbibepute onumto «IMNOPT KOHTaAKTOBY.

4. Haxmute «3arpy3uTb dann» 1 ykaxxuTe nyTb k dpanny B popmate Outlook CSV, Google CSV mnnm
vCard (Apple Address Book).
MMNOpPT KOHTaKTOB X

3arpyaute dpainn Outlook CSY, Google C5V 1nw
vCard.

3arpyaute chainn

INponormKuTL OTMEHWTH

Bbl MOXXeTe MNOPTMPOBATL KOHTaKTbl Cpa3y B OTAESbHYIO Ipynmny (4N 3TOro yKaxuTe HasBaHwe rpynnbl B
COOTBETCTBYIOLLEM MOre).

Ka PTOYKa KOHTAKTa

B kapTouke KOHTaKTa Bbl MOXETe y3HaTb, AaBHO JIU KOHTAKT 3axX0Aun B MOYTY (CTaTycbl «4aBHOY» /
«HegaBHO»), NpocMoTpeTb obLme nMcbma 1 annel 13 nepenvcku (Bknagku «Mucema» n «dannbi»),
cosgaTb BCTpeYy, a Takke 406aBnTb AONOMHUTENBHYIO MHDOpMauuio o cobeceaHuke (Ans 3Toro HaxMuTe

— «M3MeHNTb»).
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4 BepHyTbes

[oBaBuTb KOHTaKT v (DEOJJ'OCMI?I Byj'l KHUH

Bce KOHTaKTbI B

% W3bpaHHoe

B Mou KOHTaKTbl

Hanucats Bl Cospartk cobbiThe H
WHdpo
WeaH MeTtposmny +79055552233
bulkin.f@mail.ru MyKcKoi

MOW KOHTaKTEI

YKaxXnte KOMNaHUio U OMKHOCTL YernoBeka, 4ONOSTHUTENbHbIE MOYTOBbIE agpeca, Te.l'led)OHbI
M agpeca B couUceTax. Tak Bbl COXpaHuTe BCHO I/IH(*)OpMaLl,I/IIO O yenoBeke B 0HOM MeCTe U He
6y,D,eTe NUCKaTb ee B nepenuncke.

3.3. [lencTBMA C KOHTaKTaMm

[dencTBusi ¢ 0O4HUM KOHTAKTOM

OTKpoWTE KOHTaKT B aApecHon kHure. B BepxHeln naHenu Bbl yBUAUTE AOCTYNHbIE AEUCTBUS. U3 KapToukn
Bbl MOXETE HanncaTb NMUCbMO, OTPEAAKTMPOBAaTb UHOPMaLMIO, yaAaNUTb KOHTAKT U3 aapPeCHON KHUM Unu
nobaBuTb ero B rpynmny.

[JencTBuA ¢ HECKONMbKUMM KOHTaKTaMu

YTtoO6bI coBepLnNTb OENCTBUS C HECKOSTbKMMM KOHTaKTamu, BblAennTe ux, Haxmnmas Ha aBaTtapebl.
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KoHTakThl

[oBasuTs KOHTaKT v Hukuta Cf)nolsbes 9
n_soloviev@mail ru

Bce koHTaKThI Denuc Tpycetko E

den trusenko@mail.ru

W WabpanHoe

000

Anna Konomeey,

B Mo KoHTaKTbl ann kolomeets@mail.ru

& Obuwwme xoHTakTwl

22 MaprtHepel

YT06bI BbIAENUTL BCE KOHTaKThl B @p€CHON KHUre, HaXKMUTE 3HAYOK © . B BepxHelt naHenu nosiBUTCs
CNWCOK AENCTBUI: YAanuTb v 4o6aBuTb B rpynny.

JKCNopTUpPOBaTh KOHTaKTbl B BuAe ¢pauna

1. MNepengunTe B agpeCcHYIO KHUTY N HA&XXMUTE Ha 3HA4YOK psaoM C onumen «[JobaBnTb KOHTaKT».
2. Bbibepute onuuio «OKCMOPT KOHTAKTOB».

3. Bblbepute nogxoaawmm dopmat gavina: Outlook CSV, Google CSV vnu vCard. Ecnu y Bac ecTtb
rpynnbl KOHTaKTOB, Bbl MOXETE 3KCMOPTUPOBATL OTAENbHYIO rpynny (BbiGepuTe ee B none «pynna»).

4. Haxmute «Mpogomkntb».

OKCNOPT KOHTAKTOB X

© Bce KOHTaKTHI

®opmar
© vCard (Apple Address Book)
QOutlook CSV

Google CSV

3.4. [pynna KOHTaKTOB

Ecnu Bbl yacto oTnpasndeTe nNMCbMa OgMHAKOBOMY CMNUCKY nogen, o00begMHUTE KOHTaKTbl B rpynny. Tak
BaM HE HYXHO 6YD,8T BbI6VIpaTb no OTAEJNIbHOCTU KaxKOoro nonydvarens, YTOObI OoTnpaBnTb obuiee NUcbLMoO.
Bbl NpoCTO BBOAUTE Ha3BaHMe rpynnbl, 1 MTMCbMO OTNPaBiAeTCA BCEM KOHTaKTaM.
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CosaaTtb rpynny
1. TllepenguTe B agpecHYIO KHUTY.

2. Psapom c kHonkon «[JoBaBUTb KOHTaKT» HaXXMUTe
3. Bblbepute «Co3gaTtb rpynny».

4. BseguTe Ha3BaHue.

5. Haxmute «CoxpaHuTb».

[Ho6aBuTb nogen B rpynny

1. Bblgenute HyXHble KOHTaKTbl.

2. Haxwmute «B rpynny».

3. B BbiNagatollem crnvcke BblAenuTe rpynnbl rafioykaMmm U co3ganTe HOBYIO.
4. Haxmute «pnumeHnTb».

KoHTakTbl © 2 @m B = X

% W3BpanHoe

I tuta ConoBbes .
A Mow KoHTaKTHI soviev@mail.r
Bee 48 Maprrepul v  uc Tpycetiko :
\trusenko@mail.ru
*
Hosaa rpynna B ono q
a | kolomee

o EEE oo

L NapTHepkl

HdenctBua c rpynnou

YTto06bI NPOCMOTPETb KOHTAKTbI rpynnbl, nepeﬁ/J,MTe B Hee.
Y1obbl nepemmMmeHoBaTb UM yaannTb rpynny, HaBeauTe Kypcop MbILLUN Ha €€ Ha3BaHue, HaXXMUTE Ha 3Ha4oK

0 W caenamnTe, YTo HYXHO.

YpanuTb YenoBeka u3 rpynnbl

Bblgenute KOHTaKT U HaxMuTe «B rpynny». B BeinagatoLem cnuncke ybéepute ranoyky HanpotTuB Ha3BaHWUA
rpynn. Haxmute «puMeHnTb».

OTI'IpaBVITb nMCbMO rpynne

1. lNepenanTte K CO30aHMI0 HOBOrO NUCbMa.
2. Baegute HasBaHwue rpynnbl B Hy>KHOM none: «Komy», «Konusa» nnm «CkpbiTaa konusi».
3. HanuwwuTte n otnpasbTe NNCbMO.
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4. Tlucbmo nony4ar BCe, KTO COCTOUT B rpynne.

Komy  mMeHel| - X
MeHemKepbl Mo Npoaaxkam

Tema D KOHTaKTa Konua CkpbiTas Ot koro

@ Mpukpenute pann O M3 Obnaka 9 W3 MouTbl

4. CopTUpoBKa nucem
4.1. NMnucbma ¢ conarom, BriOXKeHMEM U HEMPO4YUTaAHHbIE

B ogHon nanke
B naHenu Hag cnnckom nucem HaxmuTe «PunbTp» v Beibepute HyxHbi hunbTp. OTOOpassaTca Bce NucbMa
B nanke ¢ 3TMM Npmu3HaKoMm.

PUnNbTp v~ Mouck no noyre

4A1A r|fll'1'-f’E'-I.EHl'1:'-| — 3TO KEPAaTEOE M Bce nucema He]

_ * HenpodWTaHHBIE .
HaA Lenb Tabnuibl — CPaBHWTL O - 7:26

A C donaskkom

K NMCATbL Ha3BaHwA B 3ToM nucbm n... 17:24
¢ C BnomeHuAMN

CopTupoBKa H

Bo Bce# nouTte

YcTaHoBUTE KYpCop B CTPOKY noucka u Bbibepute counbtp. OTOOpasaTcs Bce nMcbMa B
noyTe C 3TUM MPU3HAKOM.
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Vi UNETPI MpennoXeHve o COTPYAHWYECTES

* HenpounTaHHble
2am Moqups isn't just for mockups any

A C dnarom
EI" InVision DSM crash course: 4 fres
@& C BNOXEHWAMMH
& COnnatel No NOAPAOYMKAEM 3aKp6I
B VYkazate gaty
E] Ypok 44. NoHumaHKue 3afaqu Ha
o
Mons3oeaTens HUKWTA KoXxeBHK
u

2 [3apa4w Ha 3aBTpa] 6.11.19

4.2. 'pynnupoBKa B LIEMNOYKMN

pynnupoBKa nucem — cnocob ynpocTuTb Nepenucky ¢ konneramu. Bce nucbma, 06beanHEHHbIE OAHOW
TEMOW 1 y4acTHMKamu, 6yayT cobpaHbl BMECTe M NpeAcTaBieHbl Ha OOQHOWM CTpaHuLe.

B nankax 3T nucbma 6yayT o6beamHeHbl B 0gHy CTpoky. Lindpa psiaom ¢ Temon nucbma obo3HavaeT
obLee KONMMYEeCTBO NUCEM B rpynne.

BKkno4nTb U BbIKIOYUTD rpynnnpoBKy

Haxmute 0 ,nepevignte B pasgen «O6wume» n nepeknouute cnangep «pynnMpoBka No oTnpaBuTeNto»,
YTOObI BKIIOYUTL UMW BBIKITHOYUTE FPYMNMMPOBKY.

[ xcwemres

4 BepHyTbcA B NouTy

&
naexan
OBume Obuwune
PUNLTPEI -
P BrewHun Bua
Mankm
O CnMCOK NMCEM C KONMOHKOW NUCbMa
MouTa ¢ Apyrux aLUKos
CTpanuua cnucka nucem BygeT oTobpakaTbCa B TPW KOMOoHKK
Nor aercTeni
[

| C pyNNMpOBKA NO OTNPEBUTENHD

OuncTia AWMKa
Mpw rpYNNUPOBKE NO OTNPABWUTENHK NKCEMa ByayT cobupateca B Tped

Nma oTnpasnuTeNna 1 NoanMUCb

Moanucs — 3T0 TEKCT, KOTOPLIA ABTOMATUYECKW 106ABNAETCA B KOHEL| KAXA0ro NMcbmMa
Wms omnpasutena: Hukwta Mpy3ges Mo ymonuyanuwo Y

Hukwta Mpysnes

+ [HoGasute
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PaboTta c uenoykom nucem

YTo6bl NPOCMOTPETL BCIO NEPENUCKY C OAHOM TEMOW, OTKPOWTE LIENOYKY, HAXXaB Ha HEE B CMINCKE MUCEM.
Bbl MoxeTe paboTtaTb € NMOObIM MMCbMOM U3 NEPENUCKU: OTMEYaTb HEMPOYNTAHHbBIM, (OIAaXKKOM,

nepecbinarb, NnepeMeLlaTtb, yaansartb 1 Tak ganee. [ns 3Toro HaxXMuTe NpaBol KHOMKOW Mbiwn 1 BbibepuTe
aencrseue.

5. Co3aaTb HOBOE NUCbLMO

YTtob6bl co3gaTth HOBOE MMCBbMO, Ha CTPaHULIE CMMCKAa NMCEM HaxMuTe «HanucaTb NMCbMO» B MEHIO CreBa.

5.1. NMonyyaTtenu n oTnpaBuTenb

[Jo6aButb nony4yarenen nMcbma

B okHe HanvcaHusi No yMonyaHuio BKITHYEHO TombKo nose «Komy». YTobbl Bknount nonsa «Konus» u
«CKpbITasi Konusi», HaXKMUTE Ha Haanucu B nosne «Temay.

0 bulochkina@annba... @ muchnoy@annbake... pirogova@mail.ru - X
MnaH noctaBok, HOABPbL

@ MMpukpenute panin & Wz Obnaka M3 MouTel

Ecnu Bbl gobasute nonyyatenen B none «CkpblTas Konusa», Apyrne nonyvyatenu n3 nonen
«Komy» n «Konusa» He y3HatoT O HKX.

Takke Bbl MOXETe BbliOpaTb nonyyaTtenen nMcbMa 13 KOHTAKTHON KHUMW. [1ns 3TOro HaxXMuTe Ha HasBaHue
nonen «Komy», «Konusi» unun «Ckpbitas konus». OTkpoeTcs agpecHas kHura. Bolgenute nonyyarenen,
Haxumas Ha aBaTapbl.

MNpumevaHue

MakcumanbHoe Konn4ecTeo nonyaneneVl BO Bcex nonax — 30.

YnoMuHaHus

B Tene nucbma MOXHO YNOMAHYTb NOJib30BaTeEs1id C NOMOLLBHO CMMBOIIa «@» nmnbo C C NOMOLLbHO KHOMKK B

naHenu pegaktopa “=". locne BBoOAa cMMBOIa NOSIBUTCA BO3MOXHOCTb HANTW MNOMb30BaTens B
BbinagatoLlem cnucke. [Npy ynoMmHaHUM nonb3oBaTensd — OH aBTOMaTUYeckun nonagaeT B CrMCOK
nony4vaetenen B none «Komy». Npu yganeHmm "YnoMmmHaHua" n3 Tena nucbma, nofnb3oBaTterb yaanseTca us
cnucka nonydatenen B none «Komy». I HAOGOPOT, ecrn KOHTaKT yaanutb U3 Cnucka nony4vaTtenen B none
«Komy», TO "YNnomuHaHne" yganseTtca nua Tena nucbma.
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Komy O AHaTonwuit MBaHoB — X

eMa Konwus CkpbiTan
@ Mpukpenute paiin & Wz Obnaka MzTMouter 1 MpennoxuTb 380HOK
M K 4 A Av T~ 15v Ev &~ v &9 ¢ @ £ @ @ 813 & s LLaGnoHbl

3apaecTByW, AHatonuin VIBaHOB, Kak TBOR QHDOPAMHL NPOXoauT?
K Tebe yixe npuxogun @

Mucemo cebe

c.belflur@mini-mail_ru

testuser28022022

testuser280220

Bnagumup Axkoener

v.yakovlev@mention.ru

Bacunuii Metpoe
v.petrov@mention.ru

»PO0©®00 ©

Knpunn Wyryes

sh kirill@mention.ru

OTnpaeuTb CoxpaHuTe OTMeHUTL

MpumevaHve

®PyHKUMOHaN yNoMUHaHWI paboTaeT Npy MHTErpauum akkayHTa, C Mo4YTOBbIM KITMEHTOM
Outlook.

OTI'IpaBVITb nUCbMO rpynne

Ecnu Bbl co3gaBanu rpynny KOHTaKToOB B aﬂ,peCHOIZ KHUre, BBeAUTE €€ Ha3BaHue B Nonsx «KOMy», «Konus»
nnm «CKprTaFl konusy. Nucoemo OTnpaBUTCA BCEM, KTO COCTOUT B rpynne.

Komy  meHe| - X
MeHeKepbl N0 Npoaaxam

Tema 2 KOHTaKTa Konua CkpbiTan Ot Koro

@ MNpukpenuts pain O W3 Obnaka [ W3 MouTsl

HanucaTb NMUCbMO OT UMEeHU ApPyroro yesmnoBeka

Ecnu nonb3oBatenbs NpeocTaBui BaM BO3MOXHOCTb NUCAaThb MMCbMa OT €ro UMEHK, TO NPU Co3aaHuK
nucbma:
1. Haxmute Ha onumto «OT KOrox:
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@ Mpukpenuts chaiin & Wa OBnaka (4 Wa Moutwl

2. B none «OT koro» Bbl6epVITe HY>XHOIO noJib3oBarena:

VeaH Bacuneee <i.vasilev@real onpremi. ..
v WBaH Bacuneee <ivasilev@mail ru=

@ MNpukp  Mawa Kpacuua <m krasina@mail ru=

5.2. MpukpenuTtb daunn

Bbl MOXeTe oTnpaBnaTb B MMCbMe AOKYMEHTbI, hoTorpadum n nsobpaxeHus, ayamo- u sugeodannsl, Beb-
CTpaHuubl 1 apyrue Buabl hannos. MakcumanbHbI pasMep npukpennsemMoro danna 3agaetcs
aAMWHUCTPATOPOM MOYTHI.

OTnpaBnsieMblin hain MOXET ObITb HE TOMBKO C KOMMNbOTEPA, HO Takke n3 Obraka nnm noyTbl.

0 bulochkina@annba... @ muchnoy@annbake... pirogova@mail.ru - X

[MnaH nocTaBok, HOAGPbL

@& [Npukpenuts dhain & WMz Obnaka B Wz MNoutel

Mpukpenutb hann c KomnbloTEpa

1. Haxmute «[lMpukpenutb dann».
2. Bbibepute dpann, KOTopbli Bbl XOTUTE MPUKPENNUTL K MUCBMY.
3. Haxxmute «OTKpbITbY.

YTtobbl BEIOpaTh Cpa3y HECKOMNbLKO halinoB Ans 3arpys3ku, yaepKmBanTe knasuwy Ctrl, HaxnMas
Ha cbannbl.

Nnun nepetawute davin ¢ koMNblOTEPa Ha CTpaHWLy No4Thbl B 6pay3epe. Ecnu nepemectuTs dhavin B
BEPXHIOK YacTb CTpaHWLbl, OTKpOETCs popma co3faHusa nucema, n dann 6yaeTt npuKpenseH K 3ToMmy
nucbMmy.
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MepeTawmTe pannbl B 3Ty obnacTb,
4TO6bI HanMcaTbk MMCbMO

OTnpaBuTbL NUcbMo cebe

Ecnun nepemectntb hann B HWXKHIOK YacTb CTPaHWLbI, aBTOMaTUYECKU CCOOPMUPYETCHA U OTNPaBUTCS
NMCbMO caMmoMy cebe C NpUKpensieHHbIM ansiom.

Ecnu xe cbopma HanmcaHuA nucbmMa yxe OTKpbITa, Bbl MOXeTe Bbl6paTb — pobaBunTb cba|7|n K N1CbMYy B Buae
BINOXEeHUA Unn, B Criydae KapTUHKK, Cpa3y BCTaBUTb KAPTUHKY B NMNCbMO.

YUTo6bl yaanuTb BMOXEHHbIN (aiin, HaXMUTE 3Ha4oK * |

Ecnu pasmep npukpennsieMoro k nuceMy dainna npeBbillaeT YCTaHOBIEHHbIN NMMAUT, 0TOOpasnTcs
npegynpexaeHne 06 aTom:

Hekotopble dainel He Bbinn - X
npUKpenneHsbl

Danunsi NPeBLICUNK AONYCTUMBLIA pasmep B 100
MB:

. BigJPG (102mb).jpg

3aKpbiTh

Mpukpenutb hann n3 obnaka

K nucbMy MOXHO NpUKpPENUTb dhaiinbl, KOTOPblE HAXOAATCS B Ballem obnake.
1. Haxmute «3 Obnaka».

2. BbiGepute dannbl, BblAenss Ux ranovkamu.
3. Haxmute «[MpukpennTb».
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I
X

®dannbl u3 Obnaka

s

OGnako armgs-webda. .. Moz niobuma...
.
Hoear unda ..
LN

MpukpenuTb hann M3 NOYTOBOroO ALMKA

Kpome chaiinoe c komnbloTepa u obnaka Bbl MOXeTe NMPUKPENsATb K MTMCbMY Te (aiinbl, KOTopble YKe
HaxodATCcs B BalleM MOYTOBOM siLuke. [ns aToro:

1. Haxmute «U3 MoyTbI».
2. Bbibepute dpannbl, Bblgenss nx ranovkamu.
3. Haxmute «[pukpenuTby.

dannbl n3 MNoythl

- AnVIaCbI v = TR, - = = ‘, -._
B VHTpaHeT = 7 - 3
B Kanexpapb ==
B Otknmkn  ~ v — _

B Mepesogbl ~

| Owmnbku

OTnpasnexHble

YepHOBUKN ¥

ApxuB
Cnam : ==

KopauHa

YT0o6bl yaanuTb BNOXEHHbIN (paiin, HaXMUTE 3Ha4YoK * .
OTnpaBka TAXEnbIX ¢pannos

Koraa Bbl oTnpaBnsieTe gainbsl paaMepom 6onblie yCTaHOBEHHOro numuTa (25 MB no ymonyaHuto nmbo
33a[aHHOro aAMUHUCTPATOPOM MOYThI), OHW 3arpyarTcs B 0611ako 1 NpUXOAST nonyyaTento B BUAE CChIMKM.
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Koraa Bbl NpukpennsieTe K NMCbMY HECKONbKO harnnos, nogcumTeiBaeTca ux Bec. YacTb dannos ¢ obwmum
06bEMOM [0 YCTAHOBIEHHOIO NMMMUTA NPUKPENIISETCS K CAMOMY NMUCbMY — OHU XPaHSITCSA B NoyTe, Nnoka
XpaHuTcst Nucbmo. OcTanbHble ansbl, YTO HE BOLLUNW B 3TOT NIMMUT, 3arpy>KaroTcs Ha o6nako, oTMedaroTcst

G
3Ha4YKoOM o N NpuxXoaAaT B BUAE CCbITKWN.

5.3. Oyuctutb hopmaTupoBaHme

YTto06bI y6paTb CbOpMaTI/IPOBaHVIe nnMcbmMma " BepHyTb O(*)OpMJ'IeHI/Ie K CTaHOapTHOMY B/MAy, BblOENMUTE TEKCT U

HaXMUTe Ha Q .

CoseTt

OuncTnTe hopmMaTUpoBaHue, ECNU KONMMPYETEe TEKCT U3 APYroi NporpaMmbl Unu cainTa, a
3aTeM 0hopMUTE ETO C MOMOLLbIO MHCTPYMEHTOB peflakTopa B noyTe. Torga nucbmo 6yaet
BbIrMSAETb akKypaTHO y rnony4yartens.

5.4. NMone3Hble PyHKUUU

MaHenb ¢ nonesHbIMK beHKLl,VIFlMVI HaxognTca B NpaBOM HUXXHEM YrTly B OKHEe HOBOIro nnucbmMa.

OTMeTUTb NMUCbMO KaK BaXHoe
Haxmute ®, YTOObI OTMETUTL MUCLMO Kak BaxkHoe. B no4TtoBoMm silmke nony4yarena oHO 6yp,eT OTMeYeHo

BOCKnunuatesibHbIM 3HAaKOM —

3anpoc o0 NpoYTeHMU NUCbMaA

Haxmure @, 4TOObI 406ABUTDL K NMMCbMY 3anpoc O NPOYTEHUN. I'Iepep, TEKCTOM NncbMa nony4vyartenb yBuamnT
CoO0bLLIEHNE O TOM, YTO Bbl nonpocunun oTnpaBnTb yBeaOMIeHne, Korga oH npo4yntaeT nMcbmMo.
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MpumeyvaHne

Jaxe npounTaB NMCbMO, NoryvaTesnb MOXeT He HaxaTb «OTnpaBuTb NOATBEPXAEHME O
npoyteHun». Toraa ysegoMneHue He npuger.

HanomMmuHaHue o HeoTBeTe

HaxmuTte , YTOOBI HaAaCTpoOuUTb HaNnoMmMHaHMe o HeoTBeTEe. Ecnu nony4yaresib He OTBETUT Ha NMNCbMO 4Yepes
Bbl6paHHbIl7I NPOMEXYTOK BpEMEHN, BaM I'IpVID,éT NUCbMO ¢ TeMon «HanomuHaHne. Bam He oTBeTUNK Ha
NMNCbMO».

OTnoxeHHasa oTnpaBKa

Haxmure , YTOOBbI Bbl6paTb BpeMA OTnpaBKn N1CbMa. YcTtaHoBUTE 0aTty 1 BpemMd, HaXXaB Ha Haanmcu BO
BCNIbiBalOLLEM OKOLLKE.

Oekabpb 2022 ]
Mh Br Cp HYr It C6
28 29 30 1 2 3

19 20 21 22 23 24

26 27 28 29 30 A

OTnpaenTs NucemMo ceroaxa B 13:00

o YCTaHOBJIEHHOIo BpeMeHU NMCbMO XpPaHUTCA B nanke «Ucxopawme». 3oechb Bbl MOXETE
oTpeaakTunpoBsaTb €ro UM OTMEHUTb OTNPaBKY.

YT06bI OTMEHWTE OTNPaBKY:
1. OTkpoiiTe NMCbMO, KOTOPOE OXMAaEeT OTIPaBKU.

2. HaxmuTe Ha aKTUBHbIN 3HAYOK OTMOXEHHON OTNPaBKM -/, YTOBbLI OH CTan cepbiM
3. Haxmute « OTMEHUTBLY, YTOBLI yAanuTh NMCbMO, UK « COXpaHUTb», YTOBbLI OCTaBUTb €ro B
YyepHOoBWKaX.

MpocmoTp cTaTyca oTnpaBuTens

Ha CTpaHuue nony4YeHHOoro nucbMa HaXXMuUTe Ha MMa oTnpaBUTeNA — B BbllMagarolwemM OKHe 6yp,eT YKa3aHo,
AaBHO Nnosnb3oBaTesib 3axoaun B NoYTy Unn HegaBHO.
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AOMUHKUCTpaTOP

B
g

(8 Kormpoeats agpec
#° Hanucats nucemo
Q) Halitv BCe NuckMa

38 B goHTaKTaX

5.5. YepHoBUKMU

CBepHYTb U 3aKpbITb YePHOBUK

Bo BpeMA HanncaHmna nucbMa Bbl MOXeTe CBEPHYTb YEPHOBUK U BEPHYTLCA K HEMY MO3Xe. [na atoro

HaxXmuTe = B rnone «Komy».

0 bulochkina@annba... () muchnoy@annbake... pirogova@mail.ru -_ X
[MnaH noctaBoK, HOABPL

@ MMpvkpenuTb chaitn O M3 Obnaka & W3 MouTsl

Bce cBepHyTble MMCbMa HaXOAATCHA B MPABOM HWDKHEM yrny. HaxkmuTe Ha HasBaHue YepHOBUKA, YTOObI
pa3BepHYTb €ro U NPOAOINKUTL PaboTy, NMMBO HAXXMUTE KPECTUK, YTODbI 3aKpbiTb YePHOBUK. OH COXpaHUTCA
B nanke «4epHoOBUKNY.

CoxpaHUTb YepHOBUK

Haxmure «COXpaHI/ITb» B NaHenu nog TeKCTom nmucbma. Nucbmo COXpaHUTCA B narke «LlepHOBVIKI/I».

MpoaomknTb paboTy ¢ Y4epHOBUKOM

Ecnu Bbl Ha4YMHanNM oTBeYaTb Ha NMCbMO U COXPaHMITM YEPHOBUK, OTKPONTE NEPENNUCKY, U B NEPBON CTPOKE
Bbl YBUAMTE CBOW YEPHOBUK, NOACBEYEHHbIN Cepblii LBETOM. HaxxmuTe Ha Hero, YToObl NPOAOIKUTL paboTy
C YEPHOBMKOM.

JInbo nepengute B nanky «4epHOBUKN» N OTKPOWTE MUCbMO TaM.

5.6. LLlaBbnoHbI

Ecnu Bbl YacTo nueTe oaMHaKoBbIE MUCbMa, co3panTe WabnoH v oTNpaBnsTe ero Kaxabli pas, koraa aTo
notpebyetcs.

Co3paTb WwabnoH

1. Hanuwwute nucbmo.
2. Ykaxute TEMY U CNMUCOK ompasmeneﬁ, ecnu Heobxoammo.

Haxmute .
Bbibepute «CoxpaHnTb Kak LLabroH».

A w
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0 0 AHHa PogueHkosa _ X

[3apayn Ha 3aBTpa]
@ Npukpenute painn & WaObnaka 9 Wa Moutsl

0a  Llabnows
BaxHo, cpouHo
1.
2.
3.

CoxpaHuTb Kak WwabnoH

WABNOHBI
v [3apnauv Ha 3asTpa)
Ba)KHO, HECPOYHO
1.
2.
3.

HesaxHo, cpo4HO
1.
2.
3.

HesaxxHO, HECPO4YHO
1.

Bce co3gaHHble BaMu LIABGIOHbI XPaHATCA B nognarke «LLlabnoHbI», KOTOpasd co3gaeTcA aBTOMaTn4eCKu.

MNpumevaHue

Bbl He MmoxeTe co3gaBaTthb WabnoHbl B novte gpyroro cepsuca (Gmail, Angekc, Yahoo),
nogkno4yeHHon k VK (Mail.ru).

OTtpepakTnpoBaTtb WabnoH

1. MMepengute B Nanky «LLlabnoHbl».

2. OTKkpowTe NMMCbMO, KOTOPOE XOTUTE U3MEHUTD.
3. OrtpepakTupyite NUCbMO.

4. Haxmute «CoxpaHUTb.

Yoanutb wabnoH

1. Tlepengute B nanky «LLlabnoHbi».
2. YpanuTe NnncbMo C LIabroHoM.

BcTtaBUTb WabnoH B NUCLMO U oTnpaBuUTb

YT0o6bl OTNPaBNUTL COXPAHEHHbIN LWABOH, B OKHE HanucaHus Nnucbma Haxmute «LLabnoHbl» n Boibepute
noaxoasLwmMn LwaboH.
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[P o
@ MNpukpenuto painn & W3 OBnaka & M3 Mousl
an WaBnoHel
CoxpaHnTb Kak wabnoH
WABNOHBI
ApuHa PopueHkosa

Crapwuin MeHeep No NOCTaBKamM [3anauw va saeTpa]
+7 (495) 645-67-67 | annbakery.ru

OTnpaenTh CoxpaHuTe OTMEHUTE

5.7. BctaButb Nnognmcb B NMCbMO

Ecnu Y BaC HaCTpOeHO HECKOJ1bKO nognucemn, Bl MOXeTe Bbl6paTb HYXXHYIO B TEKCTE NMNCbMa. [ns aTtoro

HaXMute

e e

¢ MNpukpenuTe dain O W3 Obnaka &9 Wa Moutsl

(;u;zuw\,b J-
Arina Rodchenkova
Senior Supply Manager
+7 (495) 645-67-67

I annhalkarnsr

<am

e

ApuHa PogyeHkoea
Crapwwuii meHegkep no

nocraskam
47 (AQR\ RAR.R7-R7

WameHuTsb nognucs

OTnpaBuUTh CoxpaHuTb OTMeHUTL

5.8. OTmMeHa oTnpaBKU NUCbMa

Ecnv nocne oTnpasku N1cbma Bbl MOHSAMM, YTO OWMBAMCHL, HaNpUMep, agpecaToM Unn 3abblnu NPUKpPennTbL
dhavin, To y Bac eCTb BO3MOXXHOCTb OTMEHUTL OTrpaBKy B TedeHue 20 cekyHn. [locre HaxaTusi Ha KHOMKY
«OTnpaBuTb» B Terne nucbMa otobpaxaeTca OKHO C kKHonkor «OTMEHWUTb OTNpaBKy» 1 cHeTumk 20 cekyHA.
Ecnu HaxaTb Ha KHOMKY A0 UCTEYEHWS BpEMEHW, MMCbMO He OyaeT oTrnpaBrneHo. Takke MOXHO
BOCMONb30BaTLCH ropsyunmu knasuwamm Ctrl+Z.

29



AnpecHans kHura

HacTpoikm

lMucemo otnpaenedo  OtmenuTb 16

6. lencTtBUS C NTUCbLMOM

U Yoanute 5] Brnanky @ Cnam -+ & OtetuTs > [epecnate v MNMonck no noyte

e Opun OauHoB A, 16:3
ﬂ QA Otsetuts

< [epecnats

NMpumevyaHunna

U Ynanuts

MpUMEYaHWUA — 3TO KPETKOE NMOACHEHWE WM OOMNONHEHWE K KOHKDETHOM Q! Cnam

MecTy TekcTa. OHM HyXHbl, 4ToObl YMTaTenNk NPABMABHO NOHAN OCHOBHOI
TeKCT. NMPUMEYaHKA NO3BONAKT BLIHECTH AOMONHUTENBHYH WHpOPMaLWK 3] TNepemecTiTs & nanky
npeaensl CCHOBHOMO TEKCTa, TEM CaMbIM HE 3arpoMoMaan ero.

* [lomMeTuTb HENPOYHMTaHHBIM

MpyYMeYaHna MoryT ObiTb aBTOPCKME UMW M34aTenbCcKue. M3aaTenbckue
P Y p A A [MNoMeTUTb hnakKoMm

NMPWMMEYaHWA BHOCHUT pENaKTOp, NEPEBOAYMK MK W3O0ATEND; aBTOPCKHE -

noGaenaeT caM asTop TeKCTa. Cosaate cobeitue

B npuMeYaHus BbIHOCAT 1) NOACHEHME MW ACNOMHEHME K TEKCTY; 2)

NepeBca C MHOCTPaHHOrC A3blKa; 3) onpeaeneHus TepMUHOBE; 4) CNpaBk Cosnate unstp

nuuax, cobeITmax, NpoM3BEAEHUAX, YNOMUHAEMbIX B OCHOBHOM TEKCTE; £
CChIKKM Ha A0NONHWUTENBHYHY HH¢JODMaLlIr‘H'O.

n
8
&) Pacneuatats
v
Q

HaliTu BCe nucbMa

TpeboBaHMA K NpMMEYaHNAM v EBug

& OtBeTUTH o [epecnarts B Cospats cobbitue

6.1. OTBeTUTL, NEpecnaTb

OTBeTUTbL U OTBETUTL BCEM

OTBETUTb Ha MUCbMO MOXHO TpemM4Aa cnocobamu:

¢ B Tene nucbma. HanpoTue nons ¢ oTnpaBuUTENEM HaXXMUTE 3HAYOK 1 BbliGepute «OTBETUTLY.
e B nanenu nog nncbmoMm. Haxmute «OTBETUTBY.
e B nanenu Hag nucbMoM. Haxkmunte « OTBETUTLY.

Ecnu B nepenucke HaxogAaTca HECKOMbKO nonyvartenen, Haxmmute «OTBETUTbL BCEMY, YTOObI MUCbMO
NONYyYUNnN BCE Yy4aCTHUKM.

Bbl MoxeTe HaxaTb «OTBETUTb BCEM», HO yaoannTb HEKOTOPbIX nonyaneneﬁ unu nobaButb
HOBBbIX.
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Mepecnatb

MepecnaTtb NMCLMO MOXHO TpeMs cnocobamu:

B Tene nucbma. HanpoTue nonsi ¢ oTnpaBUTENEM HAXXMUTE 3HAYOK n BblbepuTe «lepecnatby.
B naHenu nop nucbMomMm. Haxxmute «[lepecnatb».
B naHenu Hag nucbmoM. Haxmute «lepecnatby.

MepecnaTtb Kak BroxeHue

HaxmuTe - «Ewe» v BbiGepute «lMepecnath Kak BoxeHvey». Agpecat nosly4uT nucbMo B BUae

BMNOXEHHOro hbarnna B popmaTe msg.

MNMepeHanpaBuTb

Ecnu Bbl xoTute OoTnpaBnUTb NOoJly4eHHOe NMUCbMO, HUYero He nobaBnss v He yaanasa, HaxxXMunTe e

«Ewe» n Boibepute «llepeHanpaBntby.

3anonHute none «Komy» n Haxmute «lepeHanpaBnuTby.

6.2. Yaanutb nucbmo

YpanuTtb HeCKONbLKO nNucem

Bbligenute HY>XHbl€ NMnCbMa. 3aTeM HaxmuTe «YoanuTby B NaHENn Hag nucbMamMu.

& 2 BwlgenuTs Bee U Yoanute  £J Brnanky Q! Cnam
HuknTa KomesHnkos Mogups isn't just for mockups anymore!
Annie from InVision InVision DSM crash course: 4 fresh talks
FanuHa Muporosa OnnaTel No NOAPAAYMKAM 3aKPLIBAOTCA 3aBTpa
m naBpepg Vpok 44. [NoHMmaHue 3a4aym Ha NpakTuKe
@ Hiukuta KoxKeBHWKoB Moneaceatens Hukuta KoxeeHnkos (@user84772451) npurnacwn Bac
o pochta@ devel.email 2 [3apauu Ha 3aeTpal 6.11.19

YaanuTtb BCce NUCbMa (OYUCTUTb ALLMK)

1. HaxmuTe 3Ha4oK @ B HIDKHEN YacTu 3KpaHa.

2. B meHIo cneBa BblbepuTe «OuncTKa sLnKa».

3. Ykaxute nepuof, 3a KOTOPbIA HYXXHO yaanuTb NMCbMa, U 3afanTe napaMmeTpbl OYUCTKU, Hanpumep
MOXHO yAanuTb BCE MMCbMa KPOMe HEMPOUYUTAHHBIX UNN KPOME NMUCEM B OnpeaeneHHon nanke.
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maeHas

OuuncTtKa awmKa

Obuwwe
DUNLTPLI
@ YnanuTs nncsMa 3a ykasaHHbIil nepuon,
MNankn
MouTa ¢ Apyrvx ALmKoB 01.07.2020 - 01.06.2021
Tor gevcTBrin

© Bce nvcema
O4ucTka swuka
TONBKO OE3 BINOXKEHWH

TONBKO C BINOXEHUAMW

He yganate NMcbMa, NOME4eHHbIe KpacHbIM (hnaxkom
He ynanaTte HenpoyWTaHHbIe NMCEMa
He ynanaTts nucbma u3 BolGpanHbix nanok

He yganate NMcbMa oT BbIBGpaHHbIX Nonb3oBaTenew

YpanuTe nucema B nanke «KopsuHa»

Buumanne

Bce nucbma, nonagatolume noa ycnoeus, 6yaeT yaaneHsl 63 BO3MOXHOCTH
BOCCTaHOBMEHMUS.

6.4. Opyrve oeMcTBUs C MMCbMOM

Mo HaxxaTuio Ha 3HaYoK Bbl MOKeTe BbINOMHWTL ApYrue AeNCTBUS C NMUCEMOM:
e MOMETUTb HEMPOUYNTAHHBIM;
e MOMETUTb NUCbMO (DNAXKKOM;
e OTNPaBUTb NCbMO B Cram;
e HalTW BCe NCbMa OTNpaBUTENS;
e pacne4yaTaTb NMUCbMO;
e CcKkayaTb MUCbMO Ha KOMMbOTEP, MMCbMO coxpaHsieTcs B chopmaTe *.eml;
e OTKPbITb MMCbMO B HOBOW BKaJKe.

6.5. Bblaenutb Nnucbma

Bbiaenutb o4HO UM HECKOSbKO NUcem

YTo6b! BbIAENUTL MMCbMO, HAaBEAUTE KypCop Ha aBaTap M yCTaHOBUTE ranouyky. [locne BblaeneHuns B naHenu
Hag nMcbMaMn NOSABIISAETCA CMUCOK AENCTBUN.
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® 2 BugenuTb Bee U Yoanute 53 Brnanky @ Cnam

B Hukura KoxeeHnkos Moqups isn't just for mockups anymore! To Wireframes And Beyond! Forc... 29 okT
Annie from InVision InVision DSM crash course: 4 fresh talks Hi Nikita, Looking for a crash co... 30 cer
ranwxa Muporoea Onnatel No NOAPAAYUKAM 3aKpeIBAKOTCA 3aBTpa [obpLlid AeHb. konnerun!. .. 29 OKT
m naepeg, Ypok 44. MNoHMMaHWe 3a0ayM Ha NpakTuKe Pastupaen NoYT HACTOALLM... 27.09.18
@ Hukunra KoxesHnkos MonkaoeaTtens HukuTta Koxesnukos (@user84772451) npurnacun Bac 29 oK
e pochta@devel.email 2 [3apauwn Ha 3aeTpa) 6.11.19 Hoseil wabnon porosopa. Pacceinka n... 29 oKT
Coset

Ecnu Bbl x0TUTE OTMETUTL GOMBLLON CNUCOK, BbiAENUTE Nepeoe cooblueHne, a 3aTem nocnegHee, yaepxvaeas
Ha)XaTow knaBuwy Shift.

Bbigenutb BCe NnMCbMa B narke

1. Tepengute B Nanky.
2. HaxmuTe «BblgennTb Bce» B NaHenu Hag CrCKOM MUCEM.

@ 2 Boigenuts Boe U Yoanuts  §J Brnanky @ Cnam -
Hukuta KoxesHukos Mogups isn't just for mockups anymore! To Wireframes And Beyond! Forc... 29 OKT
Annie from InVision InVision DSM crash course: 4 fresh talks Hi Nikita, Looking for a crash co 30 cear
FanuHa Nuporoea OnnaTel N0 NOAPAAHMKAM 3aKPbLIBAIOTCA 3aBTpa [obpeii AeHs, Konnernl... 29 oKT
m naspep, Ypok 44. MNoHumaHne 3a0a4n Ha NpakTuKe Pastupaen nodT HacToALN. ..
@ Hukuta KoxeeHmkos MNonkaoaartens Hukuta KoxesHnkos (@userB4772451) npurnacwn Bac . 29 oKT
o pochta@devel.email 2 [3apa4u Ha 3aeTpa) 6.11.19 Hoewlid Wabnod noroeopa. Pacceinka n... 29 OKT

Unun Haxxmute npa30|7| KHOMKOWM MbILLM Ha Nto60e NMCbMO U B NOSIBUBLLEMCSI MEHIO Bbl6€pI/ITe «Bblgenutb
BCE nMncbma».

® 2 BuioenuTs Bce U Yoarute 53 Brnanky @ Cnam

Hukuta KoxeeHrkos s anymore! To Wireframes And Beyond! For c... 29 oKkT
[} OTkpwiTe B HOBOW BKNAOKE

Annie from InVision 4 fresh talks Hi Nikita, Looking for a crash co...

@ BbinenuTs BCe NUCEMA

FanuHa Muporeea - aKpeiBaloTeA 3asTpa Jobpeii feHk, Konnerw! ... 29 ok
U Yoanute
@ I'naepen O Cnam W Ha NpakThKe Pastupaem nouTy HACTOALM. .. 27.09.18
@ Huknta KoxeeHnkoe +J MepemecTuts & nanky > emHWKOB (@user84772451) npurnacun Bac ... 29 0K
0 pochta@devel.email * [loMETUTb HENPOYUTAHHLIM 1.19 Hoewlid wabnou goroeopa. Pacceinka n...

Bbiaenutb Bce Henpo4inTaHHbIe NTUCbMa

1. MepenguTe B HYXHYIO Narky.
2. Haxmute «dunbTp» 1 BoibepuTe «HenpountaHHble».
3. BbigenuTe nepBoe HENnpPoOYUMTaHHOE NUCLMO.
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4. Haxmute KHOMKy «BblaenuTb Bce», KOTopas NOSIBUTCS B BEPXHEN NaHenu.
5. Haxmute «[lMpountatby, «Yaanute» Unum gpyroe Hy>xHo SEeNCTBUE.

Bbiaenutb NnMCbMa OT O4HOro oTnpaButTensd

1. Hanvwwute agpec oTnpaBuTens B CTPOKE noucka.
2. BblgenuTe nepeoe NUCbMO.
3. Haxmute «Bbigenutb BCce».

7. NMounck no nucbmam

BbicTpbIN NOUCK

YcraHoBuTe KypcCoOp B norsie «lMonck» 1 BBEOUTE NOUCKOBLIN 3arnpoc. 370 MOXeET ObITb Nt0boe CnoBo — Mo
YMOI4aHUKO NMOUCK naeT no Teme n cogepXxaHuo nmcbma.

HaxmuTe «Haitu» nnm Enter, n oTobpasstca Bce nogxoasiwne pesynbraThl.
¢ COpocuTh Nouck Be3ge v+ pepakTop

Wexkats B nankax «Cnamy u «Kopaukan

HanwncaTte nucemo

2 -
H Opun OpuHos 11. Mpumeyarua NPUMEYaHUA BHOCUT PEAaKTOP, NEPEBOAYMK WK U3AATENB, 3BTO Bxogaupe 288
() MNepeiith Bo BXOAALYME
# -
OuneTpet nouca H Oaux OaWHOB Self: 11. Mpumevanus NpUMEeYaHUA BHOCUT peakTop, NepeBoAYMK UK U3AaTenb; OTnpaeneHHble 2 ge
o HenpounTakHsle ﬂ Onur Oawnos Self: 11. Mpumedanna ... NpUMeHaHUA BHOCUT PEAaKTOP, NEPEBOAYMK UK M34aTenb, OTtnpaaneqtsie 2 nel
. o
R Ccpnarom ‘H Oaux Oanros Self. ... NpuMesaHMA BHOCMT PEAKTOP, NEPEBOHMK UK M3laTens; asTopckie — Ao OTnpaeneHHbie 2 pel

@ G BnoKeHUamMH

Bce nankn
) Bxogawmue 1
<y OTnpaBneHHble 3

3a Bcé BpemA

Buepa 4
3a 3Ty Hegenwo 4
3a 370T MecAy 4

Ecnun BaM npegocTasneH JOCTynN B Nanky B NMoYTe ApYyroro YenoBeka, To YTobbl MOCMOTPETh pe3yribTaThbl
rouncka no Hei, BbiIGeprTe HYXXHBbIN ALWKUK B MEHIO CrieBa.

4 COpocuTb nouck B nuceme »  gocTyn

WckaTb B nankax «Cnam» u «KopsuHa»

HanucaTb nucbmo
WBaH Bacunbes Bam npepocTtaBunu nocTyn K nanke ... NpeocTasisn Ba Bxopswwe

BB TMepeiitv BO Bxoaawne

PUNLTPEI NOUCKa

M m.krasina@mail.rut

i.vasilev@mail.ru | 0
PunbTpaumna HangeHHbIX NUceMm

Mocne Toro kak oToGpas3sTcs NMcbMa Mo BalleMy 3anpocy, Bbl MOXXeTe BOCMOb30BaTbCs ObICTPbIMU
dunbTpamm, YToObl YTOUHUTL 3anpoc. CNNCok pUnbTPOB HAXOAUTCS B NIEBOM NaHenMu.

34



[ —

* HenpouuTaHHble
M C dnarom

@ C snomeHnAmMK

Bce nanku
B9 Bxopauwe 1
& Omnpasnettble 3

3a Bcé BpemA

Buepa 4
3a 3Ty Hepenwo 4
3a 310T Mecay 4

Mowuck no napameTpam nMcbma

BBegmTe NOUCKOBLIN 3anpoc U HaxMuUTe Enter. o yMOnyaHWIO NOUCK MAET NO COAepXKaHuto nucem. Bl
MOXeTe M3MEHUTb, MO KaKOMy NapamMeTpy Uckatb NucbMa. [1nsi STOro HaXKMuTe Ha YyCTaHOBEHHOM
napameTpe u BbibepuTe Opyron.

< COpocHTb nonck Q. Be3ne v penaktop x m

L oor nams v «Kopsurian
Hanucars nucemo 4 E

- ‘ Komy 108 11 MpuMeyanns NpUMENaHUA BHOCUT PEaKTOP, NEPEBOAYUK WK M30aTenNb; asTo Bxonnuyue 12 pex

(9 MNepeiiTi BO BXOAAWME L

Tema

DuneTpel novcka ‘ 108 Self: 11. Mpumedarua NpUMeYaHKA BHOCUT PElakTop, NEpPEBOAYMK MM U3faTensb,  OmnpaenedHsie 12 pex

v Beane |
o HenpounTarhsie 40B Self: 11. MprMeyarua . MPUMEYEHNA BHOCUT PEAAKTOP, NEPEBOAYUK MNK M3AaTenNb;  OTnpaenedHsbie 12 gex
A C crarom g OpuH OuHoB Self _ NpUMeyaHUA BHOCHT PEAAKTOP, NEPEBOAYMK UMM M3IATENb, ABTOPCKUE — A0 OTNPaBNeHHbS 12 pex

@ C BNOXEHUAMH

Bce nankn
[ Bxoasume 1
& OTnpasneHHsie 3

3a Bcé Bpema

Buepa 4
3a 3Ty Hegenw 4
3a 3707 MecaL 4

Pe3yanaTb| noucka aBToMaTn4eckn 0OHOBATCS.
Mouck No HeCKONMbKUM NapamMmeTpam

,D,O6aBbTe K MOUCKY HECKOJ1bKO YCﬂOBI/II7I — TaK Bbl 6bICTpee HanTK HY>XHO€ NMUCbMO. YctaHoBuTe KypCop B
none noucka nocre nepsoro ycrioBu4. OTKpoeTCFl NnaHenb, B KOTOpOVI MOXXHO 3a4aTb HOBbIN napameTp.
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< COpoCHTL NoMCK Besne v penaktop & Bxopsuwme
Mexats e nankax «Cnaus u «Kopans v Bxogalume
Hanucate nucemo

n.' Opuk OpuHos OTnpaenexHLIe 11. Mpumesanna NPUMEYAHUA BHOCUT PEAKTOP, NEpeBoaY BopAue
4 MNMepeiTtn BO BXOAALWME

unsTps novexa

* HenposuTanHsle
A C cnarom

@ C BNOXKEHUAMH

Bce nankn
() Bxogmawwe 1

<& Ompaenextbie 3

3a Bcé BpemA
Buepa 1
3a aTy Hegenio 1

3a 3ToT Mecay 1

[obaBnsnTe ycnosus, Noka He HangeTe Hy>XHoe NMMCbMO. YTobbl yaanuTb yCroBue, HaxmuTe

HainTu Bce nucbMa ¢ ogHoro agpeca

HauyHute BBOAUTL agpec unvm umsi — noyTa NpeanoxunT Bce agpeca, coBnagaroLine ¢ 3anpocom. Beibepute
HY>XHbIN.

Ecnu noyta He npeanoxwuna nogen onsa noucka, BBeguTte agpec nnnm nM4a o KoHua n HaxXmMute Enter.

Mo4yTa HarMgeT NMcbMa, B KOTOPLIX CTb 3TO CroBo. YTobbl NoKka3aTb CoBNaJeHus No agpecam, HaxmuTe «B
nucsme» n Bblbepute napameTp «OT».

Hantu Bce nucbMa 3a onpeaeneHHbIN nepuon

YcTaHOBUTE KYpCcoOp B MOWCKOBOM CTPOKE U HaXMUTe «YKasaTb aaTy».

BbibepuTe gaTy, a ecrnm He NOMHUTE TOYHYHO, 00aBbTe unbTpbl: £1 AeHb, £3 gHA, £7 aHen, £30 gHen.
lMo4yTa NokaxeT BCe NUCbMa 3a yKa3aHHY0 AaTy 1 3a AHW OO 1 nocne 3Ton gaTbl.

Hanpumep, ecnu Bbl 3aganu Hantn nncbma 3a 1 noHa 2019 roga £30 gHeRn, novta NoKaXkeT NMcbma co 2
masa no 1 monsa 2019 roga.

8. Nony4yeHune dannos

YTo6bl ckavaTb 0AMH dhans, HaBeaUTe Ha HEro Kypcop MbIlM U HaXMuTe «Ckavatby.

YTtobbl ckavaTb BCce gannbl U3 nucbMa, HaxkmuTe «CkadaTb OQHUM apXMBOM» Mo Cnmnckom dparnos. Ha
KOMMbIOTEP CKa4YaeTcsl apxuB ¢ hannamu.
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doTorpacum Kankenkos ANA MEHIO

ﬂ Cesa KpeHpenbkos

& Ckavatb

4 pavina CkavaTb OAHUM apXvBOM

Ockap, neperigan, noxanyincra, an3ainHepam — OHU npocunn?

CeBa KpeHpenbkos

9. NMoyTOoBbLIN AWMNK

9.1. Paamep NOYTOBOrO AILMKA U BIOXEHUN

B BaLuein komnaHum MoryTt ObITb 3agaHbl orpaHun4eHnd Ha pasmep no4YToBoOro Aunka 1n pasmepbl BIIOXEHUI
npwu oTnpaBke Nn1uceMm. YToObI Y3HaTb, CKOJIbKO cB0OOAHOro MecTa B BalLeM SILLUKE U KaKOB MakCUMarbHbI

pa3Mep AlnKa, HaxXMuTte @ — «OuncTKa AawmKa.

OuucTKa aWmKa

3aHaTto 10 MB 3 100 Mb

YAanuTb NUCbMa 3a yKa3aHHblii Nnepuog

YaanuTb NUCbMa B nanke «KopauHa»

I'IpM OOCTUXEeHUN MakCumMalibHOro pasmMmepa sAlnka Bbl HE CMOXeTe OTNnpaBdaTb NMUCbMa. I'IpM nonbITKe
OTnpaBnTb NNCbMO OTO6pa3I/ITC$| npegynpexneHune 06 atom. Ypganute HEHYXHbl€ NNCbMa, 4YTOObI BEpPHYTb
BO3MOXHOCTb OTMNpaBATb NMNCbMa.

9.2. Bo3aMOXHOCTHN NO ynpaBJieHNo ALUNKOM
MNpegocTaBnTb BO3MOXHOCTb MO YMPaBeHNIo ALLMKOM

Bbl MoxeTe npeaocTtaBuUTb 4PYTrMMm nosb3oBaTesiAM BO3MOXKHOCTb NcaTb NMCbMa OT Ballero MMeHu u
cosfaBaTb nanku B BalLEn noyTe.

1. HaxmuTe npaBoW KHOMKOW MbilK Ha fntobor nanke B noyre.
2. B koHTekcTHOM MeHto BbibepuTe «[peaocTaBuTb BO3MOXHOCTU.

37



¥ (M Mow nanku

BxopAwmue 1

OTKpLITE B HOBOW BKNaAke
4 OTnpasneHHt P A

B8 Yeprosukn ® [loMeTuTb BCE NUCHMA NPOYUTAHHBIMM

#' Cnau 0 OuNCTUTL CONEPKUMOE

& KopauHa
[ PegakTvpoBath nanky

+ Hosad nank:

ap
]
i

v O i.vasilev@r 4 MoBaBuTh BNOMEHHYIO Nanky

Bxogsawme

22 HacTpouTb gocTyn K nankam

B MNpenocTaBuTh BO3MOXKHOCTH

3. Mo ymonyaHuio oTMeyeHbl 06e Bo3MOXHOCTU. OcTaBbTe 63 M3MEHEHUIN UM CHUMMUTE HYXXHYIO
ranouyky, ykaxkuTe norb3oBaTtenen n Haxmute «OTnpaBUTb».

Ho6aBneHne BO3MOXHOCTU X

MNpegocTaBneHne BO3MOXHOCTEN OTHOCUTCA He K KOHKPeTHOW narke,
a KO BCEMY ALUMKY

CHATbL BblagneHue

MWcaTs OT MOETo MEHN

CoapgaeaTh Nanku B KOpHe

PomaHos Bacunuii OTnpaBuTh

E 3TN BO3MOXHOCTH €LUE HUKOMY He NpefocTaBneHsbl

3aKkpbITh

YT0o6bl 0TO3BaTb BO3MOXHOCTb MMCaTb MMCbMa OT BaLlero UMeH UnNn co3gaeaTtb Nanku B KOpHe Bawen
NOYTbl, HAXXMUTE 3HAYOK yaarneHud X B 9TOM e Gnoke.
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Mucatb oT Moero umeHu, CozpgaBaTh Nanku B KOpHe X

BepHyTbcH K BbIGOpY

MpurnacuTe Nonb3oBaTens

NMucaTb OT MOEro UMeHu

3aKpbITh

I'Ionytwm: BO3MOXHOCTb NO ynpaBjieHNo AWLNKOM

Ecnv Bam npegoctaBunm BO3MOXHOCTb MMcaTb MMCbMa OT MUMEHW BaLLEro KOmnmnery unm cosgasatb nNanky B
KOPHE YyXXOW NOoYTbl, Bbl NOSTy4YMTE MUCBMO, B KOTOPOM HYXXHO NPUHATL NpurnaweHne. Haxmure Ha KHonky
«lMonyunTts goctyn».

3apaecTByiTe, MBaH

Mawa KpacuHa npegocTtaBun(a) eam
BO3MOXHOCTU MO ynpaBfieHNIo ero sWnuKom

MonbsoBatens ' M Mawa KpacvHa npegoctaBun(a) Bam BO3MOKHOCTH:

+ lucatk NucbMa OT MOEero MMeHN

« Co3daHne Nanok B KopHe

Bbl MOXeTe NONYy4YUTb AOCTYMN U NOMb30BaTbCA BO3MOXHOCTAMM
B CBOEM ALLUKe

' Y
Mony4nTk gocTyn OTkasatbca oT 4ocTyna
p. A

YUTtobbl co3aathb nanky B KOPHE Yy>KOW MOYTbI:
1. Haxmute Ha «HoBas nanka» B MEHIO MoYThl.
2. BBeaute HasBaHwe nanku n BolbepuTe HYXKHOMO NOMb3oBaTenNs B CNMCKe nons «Awmk». B none
«BnoxeHa nanka» 6yaeT ykasaHo «[lanka Ha BepXHEM YPOBHEY.
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3. Haxmure Ha KHOMKY ((,D,O6aBI/ITb nanky». B mMeHIo nouTbl OTO6pa3I/ITCF| AWMK Opyroro nonb3oBartend n
Cco3aaHHaaA BaMu narika.

Hosasi nanka X v O Mow nanku

Bxooswme A 1

HaseaHue

4 OTnpaeneHHble

AWmK B YepHoBuku
i.vasilev@mail.ru . & Cnawm
v Lvasilev@mail.ru w Kop3auHa

m.krasina@mail.ru
. : v + Hoeags nanka

v (M) mkrasina@mail.ru

I [(anka MeaHa Bacune...

9.3. Obwume AWUKN

B KOpﬂOpaTVIBHOVI no4yTte npeaycmMmoTpeHa BO3IMOXHOCTb CcOo3aaHuA 00X ALLNKOB, KOTOPbIMW MOTYT
nonb30oBaTbCA HECKOJIbKO COTPYAHUKOB OAHOBPEMEHHO (‘-II/ITaTb n1McbMa n oTBe4aTb OT MUMEHN FILLI,VIKa). Ecnu
agMUHUCTpaTop nob6aBuT Bac B CNMCOK NOfb3oBaTeNel Takoro siluka, oH OTO6pa3MTCﬂ B MEHIO BalUeW
NOo4Thl, NOo4 BalM JTINYHBIM ALLMKOM:

OprKkoMuTET. BbICTABKM Mpurnawexue
Hanucatb nucbmo

v (K Mow nanku
(2 Bxopawme

¢y OtnpasnexHble
B YepHoBuku

Q! Cnam

U Kopauna

4+ Hoeas nanka

v o sales@mycompany.ru
) Bxopsawwe

{3 OtnpaenexHLle

B YepHoBukn

Q1 Cnam

U KopauHa

Y1006kl HANUCATb MMCbMO C 0OLLEro ALVKaA:
1. Haxmute «Hanucatb nucbmoy.
2. B none «Tema» Haxmute «OT KOro».
3. Bbibepute 00WMIA AWK,
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Onkra CMUpHOBa <0.smirnova@mycom...
v Otgen npogax <sales@mycompany.ru>

@ Tpug Onbra CMUpHOBa <0.smirnova@mycompany.ru>

Yaanutb o6LLmMiA ALWKUK UK BbINTU U3 HEMO CaMOCTOATENbHO HEMb3A (TOMbKO Yepes Ballero agMmHucTpaTopa
noyThl).

10. HacTpounku noyThbl

YTobbl NepenTn K HaCTPOMKamM NOYTbl, HAXXMUTE 3HAYOK 8 B HWXKHeW YacTun akpaHa. OTobpasutcs rnasHas
CTpaHuLa HacCTPOEK, C KOTOPOW Bbl MOXETE NEPENTU K KOHKPETHLIM HAacTpPonkam NnMbOo BbIOEPUTE HYXKHbI
pasgern B MEHIO CreBa.

maetas |

Obuwe MudbopmMauma 06 akkayHTe Wma u nopnucs
DUNLTPLI (]
Mawwa KpacuHa
Manku M
MoyTa © ApYrUX ALWKOB
TNor pencTani
Pa6oTa ¢ nvcbeMamMu
OuuncTka AlmMKa
YBepomneHusa
Manku Mpaeuna puneTpaymm

B pasgene «O0BLwme» Bbl MOXETE U3MEHUTL naponb, HaCTpouTb NOANMUCbL, yBEAOMIEHUA, ocobeHHoCTH
OTnpaBKM NMUCeM, a TaKkxe Jencteune nocrne oTnpaBKku nNMUcbma.
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4 BepHyTbca B NoYTy

nasnan

O6wmne o 6L|J,Me

DUNLTPHI BHEI.IJHMﬁ BHMO
Manku

o CnuUcoK NUCEM C KOMOHKOA NUCbMa

MoyTa ¢ Apyrix ALK
CTpaHuua cnncka nicen GyaeT oToBpaxaTeCa B TPU KONOHKK

Tlor gencTeun
o [pynnupoBeka no oTNpasuTeno

O4ucTra ALMKS
[pw rpynnupoBke no oTnpaswTento nucema byayT cobupaTteca B Tped

NameHeHMe napong
HaagHeli naponks 3aWyWaeT NoyTy oT B3noma. Ecnv napone npocton

3NOYMbILLUNEHHWKK MOTYT NONYYUTbL A0CTYN, yTobbl YMTaTL W YOanaTe NKUCbMa, OTNPaBNATbL
cnam.

M3ameHuTs

Nma oTrnpasnTena U noanncb

Moanucs — 3To TEKCT, KOTOPbIA aBTOMaTMYECKM 0GaBNAETCA B KOHEL, KAX/I0M0 NMCbMa
WMma otnpaeutena: Hukuta Mpyznes Mo ymonuanuio #

Hukwta Mpyanes

+ [obasuts

B pasgene «®unbTpbl» Bbl MOXeTe 00GaBUTb HOBbIV (OUNbTP, YAANUTL UMK OTKIIOYUTE UMEIOLLMIACS,
N3MEHUTb NOPSAAOK NPUMeHeHUs punbTPoB. 3aeck e A06aBnATCA NpaBuna Ans aBToMaTU4ecKomn
nepecobInkn nucem. Ytobbl nepecbinatb NUCbMa Ha ApYryto noyty, Haxmute «[JobaBnTb NepechInky» u
BBEOWTE afpec 3MeKTPOHHOW NoYThl.

MpaBuna puneTpaumnm

[obaeuTs MnLTp [NobaeuTe Nnepeckinky MokazbieaTe aBTOUNETPLI

— - -
- () MCBMO KOMY i.turgenev@mail.ru MepemectuTs B nanky «florvctuka» 'l
v 1 Tema cogep#MT MapwpyT * [pUMeHATL K cnamy
- () Tema cogep#unT MapwpyT MepemecTuTs B nanky «BaxHoe» ]
- MomeTuTe dnaKom
- Tema cogep#unt CmeTa MepemecTUTb B NanNKy «3aKynkus ]
- MomeTuTe dnaKom
- () Mucemo ot (M my-another-mail@mail.ru MepemecTuTs B Nanky «BTopas nodytas ]
- + [NpUMEHATb K cnamy

* He BbINONHATL Apyrue (UNLTPLI Nocne
BbINONHEHWA 3TOT0

L.
. _ yaanutb unbTp.
a

¥ — U3MEHUTb NOPSA0K PUNBLTPOB.
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— OTKITHOYEHHbIN PUnbTP
®unbTPbI NPUMEHSIOTCS N0 NOPSAKY: cHavana cpabaTbiBaeT Nepsbli B CNMCKe, MOTOM BTOPOW U Tak ganee.
Ecnu ycrnosusa omnbTpoB coBnagatoT, HO AEVCTBUSA B MyHKTE « Torga» oTnvMyaloTes, Toraa npumeHseTcs
VLT, KOTOPbIN CTOUT HUXE B CMINCKE.
Ecnu knukHyTb Ha UAbTP B CNKCKE, TO OTKPOETCHA OKHO pefakTupoBaHus dunbTpa. YTobbl NpUMeHnTb
BHECEHHbIE UBMEHEHUS K UMEIOLWLMMCS NMCbMaM, Haxmute «MpumeHnTs hunsTpy». Ytobbl hunbTp
NPUMEHSANCH TOMbKO K HOBLIM NUCbMaM, HaxMunte « CoXpaHuUTb»

B pasgene «Mankn» Bbl MOXeTe nepenMMmeHoBaTb narnky, 3aluTUTb NaposiemMm, co3gaBaTb HOBbIE NaAMNKn n
yAanATb Co34aHHble. Takxe Ha CTpaHuue 0T06pa)KGETCﬂ, KOMY MnpeaocTaBJieH OOCTYyn K nanke.

Manku

Bxogsiupe 4 2 OuncTnTb ”»

8 Mpoekt 2 »

[ 3

4 OTnpasnexHble 1 Ounectntb ”»
B YepHosuku 1 QUYUCTHTL »
#' Cnam

=
® KopanHa

Ecnun BaM npegocTaBneH JOCTYN K nankam B ApYrvX siliMKax, Bbl MOXeETe BbiOpaTb 3TOT AWK U paboTaTh C
narnkamu B 3aBUCMMOCTU OT BaLLEro YpOBHs AOCTyna.

Mankun

e .

Bxogswwe 2 e (-]

11. HacTpouka nognucu

N3meHUTL Noanuckb

Haxmunte «Hanucatb nucbemo». Haxmute - «N3aMeHnTb nognuckb. OTKpOGTCFI OKHO

pefakTUpoBaHMs.
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0 Komy — X

Tema Konwr CkpbiTar OT Koro
@ Mpukpenuts paiin & W3 O6naka B W3 MouTsl

M K 4 A A S T~ v Ev IZv 5 C & A & 0z LllabnoHbl

noannuce

Arina Rodchenkova
Senior Supply Manager B
+7 (495) 645-67-67 u

I annhalars

ApunHa Popg4eHkosa
Craplunia MeHemxep no
nocTaskam

17 (AQR\ RAR-R7.A7

N3ameHnTb nognucs

OTnpaBnTh CoxpaHuTb OTMEHWTB

Co3paTtb noanuchb

1. Haxxmute «Hanmncatb nMcbMo» B nodTe.

noanuchb o
2. Haxmure — «M3meHunTb noanucek». OTKPOETCS OKHO peaakTUpOBaHUs Noanucei.

3. Haxxmute «[Job6aBunTbL HOBYIO MOANMUCLY» U BBEAUTE TEKCT MOAMMUCH.

B ogHOM akkayHTe Bbl MOXETe co3faTb MakcUMyM TpU NMOAMMUCH.
HacTtpoitku nognucu X

WmA otnpaeutena Arina Rodchenkova

Noanuce M K 4 A & T+ Ev E+v S5 ¢ & B &

Arina Rodchenkova
Senior Supply Manager
+7 (495) 645-67-67 | annbakery.ru

Mo ymonyaHuio Yaanutb

WmA oTnpasuTenn ApuHa PoaueHkosa

CoxpaHuTts OTMeHWTB [o6aBuTh HOBYIO NOANUCH

CoBet
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Ecnun xoTuTe, 4TOGLI 3Ta NOAMNUCH MO YMONYaHUIO CTosANa Nof NMCbMOM, YCTaHOBUTE ranoyky
«Mo ymon4yaHuio».

BctaButb V|306pa>|<e|-me nnn CcCbiyiky B noanucb
1. lMNMepenguTe K peAakTMPOBaHUIO NOAMNCH.

2. YTtobbl BCTaBUTH CCbIJIKY, BblAes1InTe CrioBO U HAXXMUTe WUnun covetTaHme Knaeuwl Ctrl+K.

3. YTo6bl BCTaBUTb N306paXKeHNe, HaXXMUTE 1 BbiGepuTe haiin Ha KoMnbloTepe.

OTKn4YUTL NOANUCH

1. MepengmnTe K peaakTMPOBaHUIO NOAMUCH.

2. OunctuTte nore ¢ NoAMMChbIo MO YMOMYaHUIo U Haxkmute « CoOXpaHUTb» BHU3Y CTPaHMLbI.

3. Ecnu y Bac cosgaHa ogHa nognmck, MPOCTo OYMCTUTE MOJE C 3TOW MOAMMUCHI0 U Takke CoOXpaHuTe
N3MEHEHUSI.

12. YBeaomMneHus

YTo6bl NonacTb B HACTPOWKN YBEAOMITEHUI, MOA CMMCKOM NaroK HaxXmuTe @ - «YBEOOMNEeHns».

YBeoMMeHNs BO BKNAAKe NpuMxoasaT, eCcrnv y Bac OTKpbITa NoyTa, HO Bbl paboTaeTe B Apyrov Bknagke. B
9TOM Crnyyae Bbl YCIbILLUMTE 3BYKOBOW CUrHamn v yBuamTe, YTO 3arofioBOK BKINAAKN C MOYTON N3MEHMICS.
YT06bI HACTPOUTL YBEAOMIIEHMS! BO BKIaOKe:

1. Haxmute Ha nepekntovaTenb, YTOObI OH NPUHSN BUA O OTO 3HA4UT, YTO YBEOOMIIEHNS
BKITHOYEHBI.

YBepoMneHus
@ OrknwumTs yBenomnenus Bo Brnaake

Tonbko AN nanku «Bxogame»

3BykOBOE yBEOOMIEHWE

2. HactpownTte yBegoMNeHus:

Tonbko ona nanku «Bxogswue»  YcraHOBUTE ranoudky, YTobbl yBegoMneHus 6binm TONbKO O
HOBbIX NUCbMax Bo «Bxogsawmxy, yéepute, 4TobbI
yBeJOMIEeHNsI NPUX0OAMnM U3 BCEX Nanok

3ByKOBOE YBEOMIEHNE YcTaHoBUTE ranoyky, YTobbl yBEAOMNEHUS] CONPOBOXAANNCH
3BYKOBbLIM CUrHanom, ybepurte, 4tobbl ero He GbINo

N3meHeHus COXpPaHAKTCA aBTOMaTU4YECKN.

13. Jlor pencTtBU N 6€30NacHOCTb

Jlor pencTemm — 37O CTpaHWLUbI, rae 3adMKCMpPOBaHbl BCe AENCTBUA B BalleM akkayHTe: BXo4, BbIXo[,
OencTBus ¢ NUcCbMaMu.

YToObl NepenTn B Nor AENCTBUI, NOL, CMUCKOM ManokK HaOXXMUTE @3 - «Jlor pencTeuin».
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Jlor pencTBun

AKTMBHOCTW 3a cerogHA 3a BYepa 3a Hedenk 3a mecAu

nnnc

CeropgHnA

Buepa

24.10.2019 no CerogHAa [NokasaTb

185.6.245.156 — Tekyllee yCTPOUCTBO

1 NUCBMO NepemMeLLeHo U3 nankun BxopAwue B nanky 3anABku H
CospaHa nanka «3afABKuM Ha COTPAYHUYECTBO»

Bxog B nouty

185.6.245.156

MpoBepka NoyThl

185.6.245.226 — Tekyllee YyCTPOMUCTBO

Bbixon 13 noyThbl
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